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Submit images to the Year-End Competition
12/21/2024

A.   Log in to the   COPS Competition Website      https://charteroakphoto.visualpursuits.com   using your competition user 
name and password. These login credentials may differ from those you use to log in to the COPS Main Website.

B. In the menu, select Competitions > Submit Images to a Competition

C. The ‘Submit Images to a Competition’ page displays a list of open competitions. 

Click the ‘Select’ button for any of the YE Competition Titles/Types (e.g. YE 1 Digital Open) to which you would like to 
submit one or more images.

D. On the ‘Submit Images to a Competition’ page, information about the selected competition will be displayed. Scroll 
down to the bottom of the page and note the following:

For all YE Competitions except the YE 6 Sibley Travel, submitted images must have been submitted previously to a 
monthly competition during the current season. Previously submitted images are stored in your ‘Image Library’ on the 
COPS Competition Website. To submit one or more of these Library images, go to step E.

For the YE 6 Sibley Travel Competition, images may have been submitted previously (i.e. stored in your ‘Image Library’) 
or may be new (not submitted previously). To submit a Library image, go to step E. To submit a new image, go to step F.
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E. Submit images stored in your Image Library
At the bottom of the ‘Submit Images to a Competition’ page, click the ‘Add Images from my Library’ button. 

In the ‘Image Search’ window, scroll to the 
bottom … 

… and click the ‘Search for Images’ button ...

… to open the ‘Images’ window, a thumbnail display of all images stored in your Library. The images are sorted alpha-
betically according to their titles. To display more images, use the page navigator near the bottom of the window.

Click to select for submission.

Click to view full size.

Page navigator

When finished selecting images for this YE 
Competition Type, click the ‘Finished Mark-
ing Desired Images’ button.

Go to step G.
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F. Submit a new image (YE 6 Sibley Travel only).
At the bottom of the ‘Submit Images to a Competition’ page, click the ‘Upload Images into the Competition’ button. 

On the ‘Upload Images’ page …

Drag and drop image files onto the ‘Select’ button

OR

Click the ‘Select’ button, navigate to the image files 
on your computer and select the one(s) you want to 
submit.

After uploading images, be sure to click the ‘Save Images and Proceed to Edit Page’ button.

Go to step G.
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G. On the ‘Edit New Images’ page...

Scroll down to view thumbnails and informa-
tion about the images selected for submis-
sion.

Add or edit the title (up to 40 characters; No 
maker names or camera data)

Click image to enlarge

Allow public display
(if no nude people in image)

 

Click the ‘Save changes & return to the origi-
nal page’ button.

H. On the ‘Submit Images to a Competition’ page, near the bottom, thumbnails of all the images selected to submit to 
the current YE Competition Title/Type are 
displayed.

Click image to enlarge

Edit image data or Replace the image

Remove image from this competition

When you are finished adding images to the 
current YE Competition Title/Type, click the 
‘Return to Competition List’ button.
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I. Repeat steps C - H until your images have been submitted to each of the YE Competition Titles/Types. 

J. At this point, the competition list on the ‘Submit Images to a Competition’ page will display information under ‘Com-
petition Title’ similar to that below. 

For example …

And at the bottom of the list ...

K. To change anything (e.g. replace an image, edit a title, delete an image, etc.), scroll to the row representing the Com-
petition Title/Type where the image was submitted, click the ‘Select’ button and then consult step H, above.


