Submit images to the Year-End Competition
12/21/2024

A. Log in to the COPS Competition Website https://charteroakphoto.visualpursuits.com using your competition user
name and password. These login credentials may differ from those you use to log in to the COPS Main Website.

B. In the menu, select Competitions > Submit Images to a Competition

C. The ‘Submit Images to a Competition’ page displays a list of open competitions.

Submit Images to a Competition

Video: How to Submit Images to a Competition
Video: How to Create an Image Sequence
Current Competitions

Select the competition you wish to enter. If a competition has been closed for entries you will be able to display your images ir .ne competition but you will b : unable to change those entries.

[ Include closed competitions

YE 1 Digital Open

5 additional images may be entered in’.o this Comy etition.
Monday, May 12, 2025 You have entered 0 images into this ~.ompetition.
The competition allows a maximur. of 5 images from each author.
You have entered 0 images into t'ie Competitior; Group "Charter Oak Competitions 2024-2025\Year End Competition\YE
Group 1"
A maximum of 10 images ma' be entered per author into this Group and any subgroups.

YE 2 Digital Wildlife

5 additional images may be entered into _his Competition.
Monday, May 12, 2025 You have entered 0 images into this Cor ipetition.
The competition allows a maximum of ', images from each author.
You have entered 0 images into the Cc/mpetition Group "Charter Oak Competitions 2024-2025\Year End Competition\YE
Group 1".
A maximum of 10 images may be er tered per author into this Group and any subgroups.

YE 3 Digital Monochrome

5 additional images may be entered into this Competition.
Monday, May 12, 2025 You have entered 0 images into this Competition.
The competition allows a maximum of 5 images from each author.
You have entered 0 images into the Competition Group "Charter Oak Competitions 2024-2025\Year End Competition\YE
Group 1"
A maximum of 10 images may be entered per author into this Group and any subgroups.

Click the ‘Select’ button for any of the YE Competition Titles/Types (e.g. YE 1 Digital Open) to which you would like to
submit one or more images.

D. On the ‘Submit Images to a Competition’ page, information about the selected competition will be displayed. Scroll
down to the bottom of the page and note the following:

For all YE Competitions except the YE 6 Sibley Travel, submitted images must have been submitted previously to a
monthly competition during the current season. Previously submitted images are stored in your ‘Image Library’ on the
COPS Competition Website. To submit one or more of these Library images, go to step E.

For the YE 6 Sibley Travel Competition, images may have been submitted previously (i.e. stored in your ‘Image Library’)
or may be new (not submitted previously). To submit a Library image, go to step E. To submit a new image, go to step F.


https://charteroakphoto.visualpursuits.com/

E. Submit images stored in your Image Library

At the bottom of the ‘Submit Images to a Competition’ page, click the ‘Add Images from my Library’ button.

In the llmage SearCh, WindOW, SCf'O” to the Image Search (Click here to show or hide options)

bottom ...

Image Title

Image Id's

Author's Image Id

Include Only

Include

Competition Type

... and click the ‘Search for Images’ button ...

Competition Awards

Catalog Age

Search for Images

Use this panel to find images within your image library. Images must satisfy all of your criteria to be selected.

Reset to Defaults

Leave this blank if you do not want to filter using a Title

Specify keywords that must be associated with the images selected. Separate your ki with commas. If
You may enter a comma separated list of specific numeric Image 1d's to select. Unlike the other filter criteria, in

The Author's Image Id is a value that you assig own images to help you identify them in your person|
All Owner Image Ids

[ Include only Wildlife Images

[ Include only Restricted Images

O Inclu nly images flagged with adult or viclent content and not yet restricted

[ Include images entered into any competition

[ Include images never entered into any competition

[Do not filter on Competition Type] v

nrvlaulml.lm awarded to ima

Maximum Award Numer an image to selected.

[Do not filter on Award Numeric] v

The "Catalog Age" is how many days from the current date you uploaded or cataloged an image. Specify the of

[ Use "Catalog Age" value

... to open the ‘Images’ window, a thumbnail display of all images stored in your Library. The images are sorted alpha-
betically according to their titles. To display more images, use the page navigator near the bottom of the window.

lflmages

Click to select for submission. ‘ 0] Selected

O Selected

Can You Hear Me Now? Chinese Mantis

C|ICk to V|eW fu ” S|Ze —— Image 1d=23453109, Digital Image 1d=23994266, Digital 963x1050

1400x799

Author's Image Id: _OMA4545

Cataloged 9/4/2024 12:40 PM EDT Cataloged 11/3/2024 12:05 PM EST
Honorable Mention 2 Digital Wildlife, 9/16/2024

Page navigator

[0 Selected

Grasshopper -
Image 1d=23994231, Digital 788x1050 | . Image 1d=23453087, Digital 757x1050
Author's Image Id: IMG_0460-2 | " Cataloged 9/4/2024 12:37 PM EDT
Cataloged 11/3/2024 12:05 PM EST )

When finished selecting images for this YE
Competition Type, click the ‘Finished Mark-
ing Desired Images’ button.

Go to step G.

[0 Selected

Puppy Love



F. Submit a new image (YE 6 Sibley Travel only).

At the bottom of the ‘Submit Images to a Competition’ page, click the ‘Upload Images into the Competition’ button.

On the ‘Upload Images’ page ...

Drag and drop image files onto the ‘Select’ button
OR
Click the ‘Select’ button, navigate to the image files

on your computer and select the one(s) you want to
submit.

Upload Images

Instructions and Restrictions on Uploading Images
Video: How to Submit Images to a Competition
Video: How to Create an Image Sequence

[0 Use optional file name formats

Information on Optional File Name Formats

Use the "Select" button below to select one or more files to upload. On most browsers you can
also drag and drop files onto the Select button. Use the "Select” button to add additional files.
The upload process will start with each file as soon as you use the Select button. When all the
files have been uploaded, as indicated by the green dot by each file name, click the "Save
Images” button below.

Please only upload only your own images. You will become the author of any images you
upload and your images will be marked with your copyright. Avoid uploading duplicate
images. Instead, reference your existing image in your Image Library.

After your images are uploaded into your library, references to those images will be
automatically entered into your Competition.
ition Title: YE 6 Sibley Travel
n Date: Monday, May 12, 2025
Competition Type: YE 6 Sibley Travel

2 additional images may be entered into this Competition.

You have entered 0 images into this Competition.

The competition allows a maximum of 2 images from each author.

You have entered 0 images into the Competition Group "Charter Oak Competitions
2024-2025\Year End Competition\YE Group 3".

A maximum of 2 images may be entered per author into this Group and any subgroups.

Select

Return to Competition without submitting Save Images and Proceed to Edit Page

After uploading images, be sure to click the ‘Save Images and Proceed to Edit Page’ button.

Go to step G.



G. On the ‘Edit New Images’ page...

Edit New Images

The images below have been saved into your image library. To replace an image, edit it in your
Image Library or from the Submit to Competition page after completing this page. Use the
“Delete” checkbox to delete an image from your library.

Review these images and make any needed changes to the titles or other information. Click the
“Save any changes..." button when you have finished all of your updates on this page so that
your changes can be saved and, possibly, added to a competition or gallery. You will then return
to the page where you started your upload.

Note that each image from an author must have a unigue title. An Image Id may have been
added to your original title to make it unique.

Do not upload duplicate images. Instead, you should reference the existing image from your
Image Library. Image duplicates may have their data merged by the system, if detected after
images have been processed.

After your images are uploaded into your library, references to those images will be

Scroll down to view thumbnails and informa- automatically entered into your Competition.
. . . Competition Title: YE 1 Digital Open
tion about the images selected for submis- Competition Date: Monday, May 12, 2025

sion. Competition Type: YE 1 Digital Open

Add or edit the title (up to 40 characters; No Title:

Title contains 20 characters.
English v | Spell Check

Click image to enlarge Image Id=23453109, 1400x799 , Cataloged 9/4/2024 12:40 PM EDT, 1/500 f11, ISO: 3200,
Created: 2024-05-14 OM Digital Solutions OM-1Markll, 54mm(108mm)

7] Allow Public Display

. . Author's | Id: _ This is a field for the author's use only to help
Al IOW pu b IIC dlsplay cors mage identify the image within the author's collection.
(if no nude people in image)

When you click the button below your changes will be saved. You will then return to the page
where you started your upload.

Click the ‘Save changes & return to the origi- Savemnychangesandictimitotheensinchpage
nal page’ button.

H. On the ‘Submit Images to a Competition’ page, near the bottom, thumbnails of all the images selected to submit to
the current YE Competition Title/Type are
displayed.

Click image to enlarge

Can You Hear Me Now?
Image Id=23453109

Edit image data or Replace the image
Other image use: 9/16/2024 2 Digital Wildlife

(HM)
Remove image from this competition

| Edit Image Data or Replace Image ‘

‘ Delete from Competition and Image Library ‘

Upload Images into the Competition Add Images from my Image Library Return to Competition List

Remove from Competition, Keep in Image ‘

When you are finished adding images to the Library
current YE Competition Title/Type, click the

‘Return to Competition List’ button.




I. Repeat steps C - H until your images have been submitted to each of the YE Competition Titles/Types.

J. At this point, the competition list on the ‘Submit Images to a Competition’ page will display information under ‘Com-
petition Title’ similar to that below.

For example ...

Competition Date Prints  Competition Title

YE 1 Digital Open

4 additional images may be entered into this Competition.
Monday, May 12, 2025 T M L IS I R
’ You have entered 1 images into this Competition.

The competition allows a maximum of 5 images from each author.
You have entered 1 images into the Competition Group "Charter Oak Competitions 2024-2025\Year End Competition\YE Group 1".
A maximum of 10 images may be entered per author into this Group and any subgroups.

And at the bottom of the list ...

YE 6 Sibley Travel

1 additional images may be entered into this Competition.

Select Monday, May 12, 2025
onaay, May You have entered 1 images into this Competition.

The competition allows a maximum of 2 images from each author.
You have entered 1 images into the Competition Group "Charter Oak Competitions 2024-2025\Year End Competition\YE Group 3".
A maximum of 2 images may be entered per author into this Group and any subgroups.

K. To change anything (e.g. replace an image, edit a title, delete an image, etc.), scroll to the row representing the Com-
petition Title/Type where the image was submitted, click the ‘Select’ button and then consult step H, above.



